	Your Name
Freelance Writer & Editor
yourname.com  ·  you@email.com  ·  (555) 123-4567
	Invoice
	INVOICE #
	2027-007

	DATE
	Jan 15, 2027

	DUE
	Jan 29, 2027






	BILLED TO
Client Name
Company
Street address
City, State ZIP
client@email.com
	PROJECT
Website copy refresh
Period: Jan 4 – 11, 2027
Reference: —



	DATE
	DESCRIPTION
	HOURS
	RATE
	AMOUNT

	Jan 4
	Homepage copywriting — first draft
	6
	$85.00
	$510.00

	Jan 6
	Revisions, round 1
	2.5
	$85.00
	$212.50

	Jan 8
	Product page copy (5 pages, flat fee)
	—
	$450.00
	$450.00

	Jan 11
	SEO titles & meta descriptions
	3
	$85.00
	$255.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	HOW TO PAY
Bank transfer · Routing 000000000 · Account 0000000000
Online: yourname.com/pay
TERMS
Due within 14 days. Final files and usage rights transfer on full payment.
	
	
	Subtotal
	$1,427.50

	Tax
	$0.00

	Deposit paid
	$0.00

	Amount due
	$1,427.50






Thank you — it was a pleasure working with you.
Free template from niftyshelf.com




